AJIMAHUACTPAIUSA
MYHUIIUIIAJIBHOTO OKPYT A TBEPCKOI

PACIIOPA’KEHUE

31.07.2024 Ne 011-2024-PA

O0 3KkcnepTHON KOMHMCCHH a/IMMHUCTPALIUH
MYHHIUNIATBHOTO OKpyra TBepckoii

B cootBerctBuM ¢ ®DenepanbHbIM 3aKOHOM OT 22 okTsa0ps 2004 roma Ne 125-D3
«O0 apxuBHOM Jene B Poccuiickoit denepannny», 3akonom ropoga Mockssl oT 28 Hos0ps 2001
roga Ne 67 «O06 apxuBHOM (oHIe MOCKBBI U apXHMBax», YCTaBOM MYHHMIHMIIAIBHOTO OKpyra
TBepckoi, B IENAX OpraHU3alUy IPOBEICHUS METOJUYECKOW M MPaKTUYECKOH pabdoThl IO
9KCHEPTU3€ LIEHHOCTH JOKYMEHTOB, OTOOPY M IOJAIOTOBKE K Iepelaye Ha rocylapCTBEHHOE
XpaHEHUe T0KyMEHTOB B ApXUBHbIN (OH]T MOCKBBI:

1. YrBepauts Ilonoxenue 00 3KCrepTHOW KOMUCCHM aJAMUHUCTPAMM MyHHUIMIIATIbHOTO
okpyra TBepcKoil cornacHoO MPUIOKEHUIO 1 K HaCTOALIEMY PaCcIIOPSKEHUIO.

2. YTBEpAUTh COCTAB KCIEPTHOW KOMHUCCHUU aJMUHUCTPALMM MYHUIUNAIBLHOIO OKpyra
TBepCKOIi COTTaCHO MPUIIOKEHUIO 2 K HACTOSIIEMY PaCTIOPSIKEHHUIO.

3. Ilpu3HaTh yTpaTUBILIUM CUIY:

3.1. PacmiopspkeHre aMUHUCTpAIlH MyHHIMTaIsHOTO okpyra Teepckoit ot 03.04.2014
Ne 6/H «O6 yrBepxknaenun IlomoxkeHns 00 SKCHEPTHOH KOMHUCCHM — aJMHHHUCTPAIUH
MYHHIIMIIAJBHOTO OKpyra TBepCcKOn»;

3.2. PacnopsbkeHne aIlMUHHACTpAallMd MyHUIMNIaIsHOro okpyra Tsepckoit ot 01.03.2022
Ne 014/2-2022-PA «O6 ytBepxnenun Ilonoxenns 00 SKCEpTHOW KOMHCCHUU aJIMAHUCTPAIHN
MYHHIIMIIAJIBHOTO OKpyra TBepckoi»

4. OnyOnukoBaTh  HacToslee  pacrnopspkeHue B OroyuietreHe  «MOCKOBCKHIA
MYHMIMIIAJIbHBIA BECTHHUK», CETEBOM H3JaHUM «MOCKOBCKHMN MYHUIUNAIBHBII BECTHUK» U
pa3MecTuTh Ha O(UIIMATBHOM CailiTe MyHUIIMIAIBHOTO OKpyra TBepcKoi.

5. KoHTpoib 3a HUCHONHEHHEM HACTOAIIETO PACHOPSHKEHUS COXpPaHWTh 3a TJIaBOH
aJMUHUCTpaluy MyHUIIMNAIbHOro okpyra Tsepckoit Kupunenko M.1O.

I'maBa agMuHMCTpanuu M.IO. Kupuinenko



[Tpunoxxenue 1

K pacnopsKEHUI0 aAMUHUCTpALIU
MYHHUIMIIAJIBHOTO OKpyra TBepckoi

ot 31.07.2024 Ne 011-2024-PA

MNOJIOKEHHUE
00 IKCIIEePTHOM KOMMCCUM AIMUHUCTPAINH
MYHHIMIAJIBHOT0 OKpyra TBepckoi

1. O0mue moJy1oKeHUs

1. OxcneprHas komuccus (nanee — OK) agMUHUCTpallud MYHHULMINAIBHOIO OKpyra
TBepckoii (manmee — aAMHHHCTpAIMs) CO3JaeTcsl B LEISIX OpraHU3alMd M IPOBENICHUs
METOJMYECKOW U  TNPAKTUYECKOM pabOThl 1O  SKCIEPTH3€ LIEHHOCTH JIOKYMEHTOB,
00pa30BaBIIMXCS B JEATEILHOCTH AJAMHHHUCTpAIMKM, OTOOpY M MOATOTOBKE K Mepeaavye Ha
IIOCTOSIHHOE XpaHeHue B locynapcTBeHHOE OOJDKETHOE YupexaeHue ropoga MOoCKBbI
«llentpanbHblii rocynapcTBeHHbI apxuB ropona Mocksel (manee — ['BY «UI'A MockBbi»)
JOKYMEHTOB ApXHUBHOTO (hoHIIa MOCKBBI, SIBIISIOIIETOCS COCTABHOM 4acThio ApXHBHOTO (poHAa
Poccuiickoit ®enepauuu, BKIOYas YHIPABICHYECKYIO, HAYYHO-TEXHHUYECKYID U JPYTYIO
JIOKYMEHTALMI0, HaXOASIYIOCS HA XPAHEHUU B a]IMUHUCTPALIIH.

2. DK sBaseTcss MOCTOSHHO JAEWCTBYIOUIMM COBEIIATEIbHBIM OpPraHOM IIPH TJIaBe
aIMUHUCTPAUUMU  MYHMIMIAIBHOTO  OKpyra  TBEpCKOW, CO3JaeTcsi  PACIOPSIKEHUEM
aIMUHHUCTpAINK U JIeHCcTBYeT Ha ocHoBaHUM [lonoxxenus. [lonoxxenue 06 DK anMunuctpanuu
MOJJIEXKUT coriacoBanuio LleHTpaibHON SKCnepTHO-TIpoBepouHOr kKomuccuen (manee — LIDI1K)
['maBapxuBa MOCKBBI.

[Tocne cornacoBanusa LDIIK I'maBapxuBa Mockssl nonoxenue 06 K aamMuHucTpanuu
YTBEPKAAECTCA PACIOPSHKEHUEM aIMUHUCTPALIMU MyHULIMIIAIBHOTO OKpyra TBEpCKO.

3. lepconanpubrii coctaB JK onpenensercs pacnopsbKeHHEM aIMUHHCTpanuu. B cocta
OK BkIrOHaroTcs: mpenaceaarenb KOMHCCHM, CEKpeTapb KOMMCCHH, JIMIIO, OTBETCTBEHHOE 3a
BEJICHUE apXMWBa aJIMHUHMCTPALIMM, IPEACTABUTENM OCHOBHBIX CTPYKTYPHBIX IOApa3IeICHUN
aaMuHuCTpanMu. B kadecTBe skcmeproB kK padore DK MoryT mpuBieKaTbcs NpeACTaBUTENH
CTOPOHHUX oOpranu3auuii, B ToM uyucie [maBapxuBa MockBel U ['BY «II['A MoOCKBB.
ITpencenarenem OK sBisercs riaaBa aiMUHACTPALMM MyHULIMIIAIIBHOTO OKpyra TBEpCKOM.

4. B cBoeit padbore DK pykoBoactByercss denepanbHbIM 3aKOHOM OT 22 okTa0ps 2004
roga Ne 125-®3 «O6 apxuBHoMm pnene B Poccuiickoit ®Penepanum», 3aKOHAMU U HMHBIMU
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoil ®denepannu, HOPMATUBHBIMH MPaBOBBIMU
aKTaMM YIIOJIHOMOYEHHOTO (peiepabHOro opraHa MCHOJIHUTENBHOM BIAacTH B chepe apXMBHOTO
Jena W JIeTOoNpOor3BOACTBa, 3aKoHOM Topoaa MockBel oT 28 Hos0ps 2001 roma Ne 67 «O0
ApxuBHOM (oHe MOCKBBI M apXuBax», MOCTAHOBIECHHSMHM M pPaclOpsiKeHUsSIMH Mbdpa u
[TpaButensctBa MockBbl, [lpaBmiamMu opraHuzanuy XpaHEHHs, KOMIUJIEKTOBaHHS, y4yeTa U
UCTIOJIb30BaHUs JOKYMEHTOB ApxuBHOTO ¢oHaa Poccuiickoit denepanuu U Ipyrux apXUBHBIX
JJOKYMEHTOB B TOCYJApCTBEHHBIX OpraHax, oOpraHaXx MECTHOIO CaMOYIIPaBICHUS H
OpraHM3alysaX, HOPMAaTUBHBIMM M METOAMYECKMMM  JOKyMmMeHTamu ['naBapxuBa MOCKBBI,
pacnopsiANTEIbHBIMU JOKYMEHTAaMH aIMUHUCTpaLUU, HacTosuuM [lonoxeHuem.

II. ®ynkouu K
5. OK ocymiecTBisier cieayronie QyHKIIUN:
5.1. Opranumsyer eXerogHbli OTOOp 1en, oOpa3ylomuxcs B JEATEIbHOCTH
aIMUHUCTpALUH, JJI JAIbHEHIIEro UX XpaHEeHUs! WIH BBIJIEJICHUS K YHUUYTOKEHHUIO.
5.2. OpraHm3yeT W OCYHIICCTBIISIET METOJMYECKOE PYKOBOACTBO TIO IOJATOTOBKE |
PacCMOTPEHHIO HOMEHKJIATYPHhI 1€71 aIMUHUCTPAIUU.



5.3. PaccmarpuBaer, MPUHUMAET PEIICHUS O COTJIACOBAaHMU W COBMECTHO C JIMIIOM,
OTBETCTBEHHBIM 3a BEJICHUE apXWBa, OCYIIECTBIISIIOUIUM XpaHEHUE, KOMIUJIEKTOBAHHUE, YUYET U
MCIOJIb30BaHUE apXUBHBIX JIOKYMEHTOB 00€CIeUrBaeT MPe/ICTaBICHHE:

5.3.1. Ha ytBepxknenue LIDIIK ['maBapxuBa MOCKBBI, a 3aT€M Ha YTBEpKICHUE TJIaBe
aMUHUCTpPAlMd MYHHULHUIIAIILHOIO OKpyra TBepCKOW omMcei e, TOKYMEHTOB MOCTOSHHOI'O
XpaHEeHUs YNPaBIEHYECKON U UHBIX BUJIOB JJOKYMEHTAIUH.

5.3.2. Ha cornacoBanue IIDIIK ['maBapxuBa MOCKBBI, a 3aTeM Ha YTBEPXKICHUE TJIaBE
aJIMUHUCTPALMU MyHULUIIAIBHOTO OKpyra TBepCcKou:

a) omucei Jen, JOKYMEHTOB 110 JIMYHOMY COCTaBy;

0) HOMEHKJIATYPHI JIe] aIMUHUCTPAIIUH,

B) aKTOB O HEMCIPABUMBIX MOBPEKACHUSIX apXUBHBIX JTOKYMEHTOB;

') aKTOB O HEOOHAPYKEHUU apXUBHBIX JOKYMEHTOB, ITyTH PO3bICKA KOTOPBIX UCUEPIIAHbI;

J) aKTOB O BBIJCJICHUU K YHUYTOKCHHUIO (APXHBHBIX) JOKYMEHTOB, HE MOJJIEKAILINX
XPaHEHUIO.

5.3.3. Ha paccmotpenune LIOIIK I'maBapxuBa MOCKBBI:

a) Mpeayio)keHu o0 yCTaHOBJIEHUM (M3MEHEHHH) CPOKOB XpPAHEHHs JOKYMEHTOB, HE
MPEyCMOTPEHHBIX (TPEIyCMOTPEHHBIX) MEPEUHSIMH TUIIOBBIX APXUBHBIX JOKYMEHTOB, a TaKkKe
NEPEYHSIMU JOKYMEHTOB, OOpa3yIoLIMXCsl B IPOLECCE JEATENbHOCTH (efepanibHbIX OPraHoB
rOCyJapCTBEHHON BJACTH, HMHBIX TOCYJApCTBEHHBIX oOpraHoB Poccuiickoii ®enepauuu u
[IOJIBEJOMCTBEHHbIX MM OpraHU3alliid, C yKa3aHUEM CpPOKOB HX XPAHEHHUS, C IMOCIEAYIOLIUM
npeacraBieHrieM ux Ha cornacoBanue LIDIIK npu ®PenepanbHOM apXWBHOM areHTCTBE
(Pocapxus);

0) MPOEKTOB METOJUYECKUX JIOKYMEHTOB aIMUHUCTpPALMU MO JEIONPOU3BOJACTBY H
apXUBHOMY JIEITY;

B) IPYTUX BOIPOCOB, BXoAsamux B komnereHuuto [[DTIK ['maBapxuBa MOCKBBI.

5.3.4. Ha ytBepxaeHHE TaBe aIMUHUCTPAINNA MYHUIIMTIAIBHOTO OKpyTa TBepckoii 6e3
paccmotpenus LIDIIK I'maBapxuBa MOCKBBI:

a) omucei Jen, JOKYMEHTOB BpeMeHHBIX (cBbille 10 1eT) CpoKoB XpaHEHUS.

6. DK coBMecTHO C JNHIIOM, OTBETCTBEHHBIM 3a BEICHHE apXWBa aJIMHHHCTPAINH,
OpraHM3yeT Uil COTPYJHUKOB aJMHHHMCTpAIMM KOHCYJIbTAallMM IO BoOmIpocaMm paboThl C
JIOKYMEHTaMH, OKa3bIBa€T UM METOJUYECKYIO TTOMOIIb, YYaCTBYET B MOATOTOBKE U MPOBEACHUN
MEPOTIPUATHIA 110 TTOBBIIMICHUIO UX KBATHU(PUKAIIH.

III. IIpaBa DK

7. DKcniepTHasi KOMUCCHSI UMEET IPaBo:

7.1. JlaBaTh peKOMEHJAIMHN CTPYKTYPHBIM MOAPA3IEICHUIM U OTAEIbHBIM COTPYIHUKAM
aJMUHUCTpAllMMd 1O  BONpOcaM  pa3pabOTKM  HOMEHKJIATYpbl  Jiell, HHCTPYKIHMHM IO
JEJIIONPOU3BOJACTBY U (OPMHUpPOBAaHUS Jell B JIEJIONPOU3BOJCTBE, OSKCHEPTU3bl IEHHOCTU
JIOKYMEHTOB, PO3bICKa HEAOCTAIOIIMX JEJI MOCTOSHHOTO CPOKa XpaHEHUs U JEN IO JINYHOMY
COCTaBy, ynopsoueHust 1 opopMIIeHUS TOKYMEHTOB IS [Tepe/lady B apXUB OpraHU3alnu.

7.2. 3anpammBaTh Y PyKOBOAMUTENEH CTPYKTYPHBIX NTOAPA3IEICHUN:

a) NMUCbMEHHbIE OOBSICHEHUS O MPUYMHAX YTPAThl, IOPYMU WM HECAHKIIMOHUPOBAHHOTO
YHUUYTOXEHHUS JOKYMEHTOB MOCTOSSHHOTO M BpeMEHHBIX (cBbimie 10 JIeT) CPOKOB XpaHEHHs, B
TOM YHCJIE€ JOKYMEHTOB 110 JIMYHOMY COCTaBY;

0) mpeanoXKeHUs W 3aKIIOUEHHs,, HEOOXOAWMBIE ISl ONpEeAETICHUS CPOKOB XpaHEHHS
JTOKYMEHTOB.

7.3. 3aciymMBaTh Ha CBOUX 3aCEIaHUAX PYKOBOAUTENEH CTPYKTYPHBIX OAPA3IEICHUN O
X0/JIe MOATOTOBKH JIOKYMEHTOB K Iepe/iaye Ha XpaHEHUE B apXHUB aAMHUHHUCTPAINH, 00 yCIOBUSIX
XpaHeHUs M 00ecTeYeHUs] COXPaHHOCTH JJOKYMEHTOB, B TOM Yuclie ApXUBHOTO (oHAa MOCKBHI,
0 IIPUYMHAX yTPaThl TOKYMEHTOB.

7.4. Ilpurnamate Ha 3acemaHus OK B KauecTBE KOHCYJIBTAHTOB M JKCIEPTOB
NpeJCTaBUTENIECH apXUBHBIX, HAYYHBIX, OOIIECTBEHHBIX U MHBIX OPraHU3aLMM.



7.5. He mpuHMMaTh K pPacCMOTPEHUIO M BO3BpallaTh Ha JOPa0OTKY JTOKYMEHTHI,
NOArOTOBJIEHHBIE ¢ HapylleHueM IIpaBui opraHus3anuy XpaHEHUs, KOMIUIEKTOBaHUS, y4eTa U
UCIOJIb30BaHUs JOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit denepanuu U Ipyrux apXMBHBIX
JOKYMEHTOB B TIOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIpaBICHUS U
OpraHu3aLusiX.

7.6. NudopmupoBath TiaBy aJMUHUCTPAIMA MYHHUIUIAIBHOTO OKpyra TBepckod 1o
BOIIpOCAaM, OTHOCAIUMCS K KomneTeHuuu OK.

IV. Opranuszanus padorsl JK

8. OK B cBoeit pabote B3ammozeiictByet ¢ LIDIIK I'maBapxuBa MockBbl, a Takxke ¢ [BY
«II"A MOCKBBI».

9. Bonpocsl, otHocsmuecs k komnereHuun OK, paccmarpuBaroTcs Ha €€ 3acelaHMsX,
KOTOpBIE MTPOBOSATCS 10 Mepe HeoOxoaumocTu. Bee 3acenanus DK nmpoTokoaupyroTcs.

10.  3acemanme DK W TpUHATBIE pEIICHHUS CYUTAIOTCS MPABOMOYHBIMH, €CITH Ha
3aceJlaHUH MPUCYTCTBYET OoJiee MOJIOBUHEI €€ COCTaBa.

11. Pemenus DK mnpuHUMAIOTCS 1O KaXIOMY BONpPOCY (AOKYMEHTY) OTACIBHO
OOJIBIIMHCTBOM TOJIOCOB MPUCYTCTBYIOIUX Ha 3aceJaHUM 4WieHOB KoMuccuu. [lpu pazgenenun
roJI0OCOB IOPOBHY pelieHue npuHumaet npenaceaarens JK. IlpaBo pemiaromiero rojaoca UMEKOT
tonbko uneHsl DK. [IpurnamieHnble KOHCYJIBTaHThI U SKCIIEPTHl UIMEIOT MPABO COBELIATEIILHOTO
roJjoca.

12. Bepenue pnenompousBoictBa OK, XpaHeHHWE M HUCHOJIb30BaHUE €€ JIOKYMEHTOB,
OTBETCTBEHHOCTb 3@ UX COXPAHHOCTb, a TAK)KE€ KOHTPOJIb 32 UCIOJHEHUEM IPUHSTHIX PELIEeHUN
BO3JIaratroTcs Ha cexkperapsa JK.



[Tpunoxxenue 2

K pacnopsKEHUI0 aAMUHUCTpALIU
MYHHUIMIIAJIBHOTO OKpyra TBepckoi

ot 31.07.2024 Ne 011-2024-PA

COCTAB

NMOCTOSIHHO /IeliCTBYIOLIEl IKCIEPTHOH KOMMCCUM AIMUHUCTPANH
MYHHIMIAJIBHOT0 OKpyra TBepckoi

[Ipencenarens
KOMUCCHU:
Kupunenko M.1O.
YjeHbl KOMHUCCUM:
Caunaps /.H.
bycyéxk M.I'.

CekpeTapb KOMUCCHHU:

Mapusinosuy B.B.

- [J1aBa aMUHUCTPAMU MyHUIUIIAIBHOTO
okpyra TBepckoit

- HaYaJIbHUK OTJIeJIa 110 OPraHu3aIud 1
obecrneuenunio aeareabHoctd CoBera
JICTyTaToOB, OOIIMM, KaJpPOBBIM,
IOPUIMYCCKHM BOIIPOCAM M OPraHU3aIlMOHHO-
nH()OPMALMOHHON PaboTe aMUHUCTPAIIUN
MYHHIMIIAJIBHOTO OKpyra TBepckoin

- TJIaBHBIN OyXrajTep — Ha4albHUK OTJIeNa
OyXrajTepckoro y4yera, OTYETHOCTH,
01017KeTHO-(PMHAHCOBOTO MJIAHUPOBAHUS,
TEXHUYECKOTO U XO3IHCTBEHHOTO
oOecrnieyeHrs aJMUHUCTPALIUU
MYHULUTATBHOTO OKpyra TBepckoi

- TJIaBHBIN CIEIUAIUCT MO OpraHu3aIuy 1
obecnieuenuto aesitenbHocTH CoBera
JIEMyTaTOB OTJeNa 110 OpTraHu3aIuu U
obecniedenuto aesitenbHocTH CoBera

NIy TaToB, OOIINM, KaJPOBBIM,
OPUJINYECKUM BOMPOCAM U OPraHU3aAILMOHHO-
WH(POPMAITMOHHON paboTe aIMUHHUCTPAITUN
MYHULHUIAIBHOTO OKpyra TBepcKoi



